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IHOJIO’KEHHUE

00 00padoTKe MePCOHANBHBIX JaHHBIX padoTHUKOB MOY COLI Ne 8

1. O0uue mo10KeHus

1.1. Hacrosimee Ilonmoxkenue paspaborano B coorBercTBuu ¢ Koncrutyuueir P®, TpynoBbim
KojiekcoM P®, denepanbubiM 3akoHOM OT 27.07.06 No 152-®3 «O mnepcoOHaNbHBIX JAaHHBIXY,
O®enepanibHbiM - 3akoHOM 0T 27.07.06 Neo  149-®3 «O6 wunpopmanuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSAX M O 3amuTe uHpopMamum», DeaepanbHpiM 3akoHOM OT 29.07.04 Ne 98-d3 «O
KOMMepueckoi TaiiHe», denepanbHbiM 3akoHOM OT 22.10.04 No 125-03 «OO6 apXxuBHOM Jelie B
Poccniickoit denepanum».

1.2. Uenp pazpabotku IlonoxxeHus - ompeneneHue mopsiaka o0padOTKH MEPCOHANBHBIX JTaHHBIX
paborarkoB MOY COII Ne 8 (manee - IlIkona); oOecrieueHne 3amuThl MpaB U CBOOO] paOOTHUKOB
[konpl mpu 00pabOTKe UX MEPCOHANBHBIX JAHHBIX, @ TAKXKE YCTAHOBJIEHHWE OTBETCTBEHHOCTH
JTOJKHOCTHBIX JIML, MMEIOIIMX JOCTYNl K MEPCOHANbHBIM JaHHbIM paboTHukoB Ilkomisl, 3a
HEBBIMOJIHEHHE TPEOOBAHUI HOPM, PETYIUPYIOMIUX 00pa0OTKY U 3alIUTY NEPCOHAIBHBIX JaHHbBIX.
1.3. [Topsimox BBOAA B neiicTBue u u3MeHenus [lonoxenus.

1.3.1.Hacrosimee ITonoxkenue BCTynaeT B CHILy C MOMEHTA €T0 yTBEPKAEHHS TUpeKTopoM LIIKoIbI
U JIeHCTBYeT OecCpOvHO, /10 3aMEHBI €ro HOBbIM [looxeHuem.

1.3.2. Bce usmenenus B [TonoxeHne BHOCATCS TPUKA30M JUPEKTOPOM ILKOJIBI.

1.4. Bce paGotHuku IlIkosbl NOMKHBI OBITH O3HAKOMIIEHBI ¢ HacTosummM [losnokeHueMm Mo
MOJIITHUCH.

1.5. PexuMm KOHQUAECHUMATBHOCTH MEPCOHATBHBIX JIAHHBIX CHHMMAeTCs B Clydasx MX
00e371MYMBaHM U TI0 UICTEYEHUH 75 JIeT CPOKa UX XpaHEHHUS.

2. OCHOBHbIE MOHATHS H COCTAB MEPCOHATbHBIX JIAHHBIX PA0OTHHKOB

2.1. Jlns neneit HacTosmiero [1o10keHus UCTIOIB3YIOTCS CIISAYIONUE OCHOBHBIC TIOHSTHS:

- nepcoHanvHble 0aHHble pabomHuuka — ardas nHGOpPMAIIHs, OTHOCSIIAICS K ONPEACIICHHOMY WU
OTIpefieNiIeMOMY Ha OCHOBAaHUU Takoi MH(pOpMaInuu pabOTHUKY, B TOM YHUCIE €ro (aMUIus, UM,
OTYECTBO, T'0OJI, MECAII, JlaTa U MECTO POXKJICHUSA, aapec, CeMEWHOE, COLUATbHOE, UMYIIIECTBEHHOE
HoJIOKeHue, oOpazoBaHue, mnpodeccusi, JT0XOIbl, JApyras uHpopMmalus, HeoOXoauMas
paboTOoIaTENIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMH;

- 0bpabomka nepcoHalbHLIX OaHHLIX — CcOOp, CHUCTEMaTH3alus, HAKOIUJICHUE, XpaHEHUeE,
yTouHeHue (0OHOBIICHHE, U3MEHEHHUE), UCTIOJIb30BaHNE, PACTIPOCTpaHEHHE (B TOM YHCIIE Iepeayda),
o0e3nmmurBaHue, OJIOKUPOBAHHUE, YHUUITOXKEHHE ITEPCOHATBHBIX JIAHHBIX pa00THUKOB L1IKOJTBI;

- KOHGQUOeHyuanbHoCms NepCoOHANbHLIX OAHHbIX — 00s3aTeNIbHOE 1711 COOTIOICHNS Ha3HAUYEHHOTO



OTBETCTBEHHOTO JIUIIA, TIOJTYYHBIIETO TOCTYII K IMEPCOHAIBLHBIM JIaHHBIM Pa0OTHUKOB, TpeOOBaHUE
HE JIONYCKATh UX PaclpoCTpaHeHus 0e3 coryiacusi padOTHHUKA WM HHOTO 3aKOHHOTO OCHOBAHMS;

- pacnpocmpanenue NePCOHANbHbIX OAHHbIX — JICUCTBUS, HANpaBICHHBIE Ha Mepenaady
NEPCOHANBHBIX JIAaHHBIX PaOOTHHUKOB ONpEAEICHHOMY Kpyry JuIl (mepenadya IMepcoOHATbHBIX
JAHHBIX ) WIM HA O3HAKOMIJICHUE C TIEPCOHAIBHBIMH JIAHHBIMH HEOTPAHHMYEHHOTO Kpyra JIUIl, B TOM
qricie 0OHApOJ0BaHUE MEPCOHAIBHBIX JIAaHHBIX PAOOTHHUKOB B CPEICTBAX MAcCOBOW WH(pOpMAIIHH,
pasmeneHre B WH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX HIIM MPENOCTaBICHUE JOCTyIa K
NIEPCOHAIBHBIM JJTAHHBIM PA0OTHUKOB KaKUM-JINOO HHBIM CITIOCOOOM;

- UCNONbL306AHUE NEePCOHANILHBLIX OAHHLIX — JCUCTBUS (OINEpaluu) C NMEPCOHAIBHBIMH JIaHHBIMHU,
COBepIIIacMble JTOJDKHOCTHBIM JHIOM [1IKOIIBI B HENSX MPUHSTHS PEIICHUH WM COBEPIICHHUS WHBIX
JeHCTBUH, MOPOXKIAIOIUX IOPUANYECKHE MOCIEACTBHS B OTHOIIEHUH PaOOTHHUKOB JIMOO WHBIM
00pa30oM 3aTparuBaroNIMX UX MpaBa U CBOOO I WIIH MIpaBa M CBOOOIBI IPYTHX JIUIL;

- OJIOKMpOBaHME TEPCOHANBHBIX JaHHBIX — BPEMEHHOE IpeKpalieHue cOopa, CHCTeMaTH3aluy,
HAKOIIJICHUS, UCTIOJIh30BaHUS, PACTIPOCTPAHCHUS TIEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB, B TOM YHCIIC
uX nepeaayn,

- YHUYMOJICEHUE NEPCOHANbHLIX OAHHLIX — JCUCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAaHOBUTH COJICP)KAaHKHE TEPCOHAIBHBIX JAaHHBIX B MH()OPMAIIMOHHON CHUCTEME MEePCOHAIBHBIX
JAHHBIX PAa0OTHUKOB WM B PE3YJIbTAaTe KOTOPBIX YHHUTOXKAIOTCS MaTepUAIbHBIE HOCHUTEIN
MIEPCOHAIBHBIX JTAaHHBIX PAOOTHUKOB;

- obe3nuuueaHue NepcoHANIbHLIX OAHHbIX — JEHCTBHA, B pe3yJabTare KOTOPHIX HEBO3MOXKHO
OTIPECIUTh PUHAICKHOCTh IEPCOHAITBHBIX JAHHBIX KOHKPETHOMY Pa0OTHUKY;

- 0bwedocmynuvie NepCcoOHAIbHbIE OaHHble — TICPCOHANBHBIC JTAaHHBIC, JTOCTYI HEOTPAHUYCHHOTO
Kpyra JIMI] K KOTOPhIM MPEIOCTABICH C COrJIacHsi paOOTHHKA WJIM Ha KOTOPHIE B COOTBETCTBUHU C
(benepanbHBIMHU 3aKOHAMU HE PAaCIIPOCTPaHsIETCsl TpeOOBaHKUE COOIIIOICHHSI KOH(MUICHITUATLHOCTH.

- ungopmayus — cBeieHus (COOOIIECHUS, TaHHBIC) HE3aBUCUMO OT (JOPMBI UX MPECTABICHUSI.

- QOKyMeHmuposanHas uugopmayusi — 3apUKCUpOBaHHAs HA MaTEPHAIBLHOM HOCHTENE ITyTeM
JOKYMEHTUPOBAHUS WHPOpPMAIUS C PEKBU3UTAMH, ITO3BOJSIIOIIMMH  ONPEACIUTh  TaKYIO
UHPOPMAIIHIO WM €€ MaTepUAIIbHBI HOCUTEITb.

2.2. B cocraB mepcoOHATBHBIX JaHHBIX PaOOTHUKOB IIIKOJIBI BXOMST JOKYMEHTHI, COJIEpIKaIIHe
UHPOPMALIMIO O TACTIOPTHBIX JAaHHBIX, OOpa3OBaHHWM, OTHOIIEHWH K BOMHCKOW 0O0s3aHHOCTH,
CEMEHHOM TIOJIO’)KEHUHU, MECTE JKUTEIbCTBA, COCTOSHUU 3I0POBbs, HaIU4UU (OTCYTCTBHU)
CYIUMOCTH, @ TaKKe O MPEBITYIUX MECTaX UX PadOTHI.

2.3. KoMmIiekc TOKYMEHTOB, COIMPOBOXKIAIONIUN TMporiecc OPOPMIICHUS TPYAOBBIX OTHOIICHHMA
pabotHuka B llIkone mpu ero mpreme, NepeBojie U YBOJIbHEHUU.

2.3.1. Unadopmarus, mpeacraBisieMas paOOTHHKOM TPU TOCTYyIUIGHMH Ha padoty B Ilkomy,
JIOJDKHA UMETh JIOKyMEHTaNbHYy0 (hopmy. [Ipu 3akimodeHnn TpyJ0BOTO TOTOBOPAa B COOTBETCTBUHU
co cr. 65 Tpynosoro koaekca Poccuiickoii ®enepanuu U0, MOCTyHarollee Ha padory,
MIPETBSBISIET pabOTOIATEINIO:

- TACTOPT WUJIM UHOM TOKYMEHT, yIOCTOBEPSIOIINI TUIHOCTH;

- TPYIOBYIO KHIKKY, 32 HCKJIIFOUEHHUEM CIy4aeB, KOT/Ia TPYIAOBOM JOTOBOP 3aKIIFOUAETCS BIIEPBBIC
WK paOOTHUK TMOCTYMaeT Ha padOTy Ha YCIOBHUSIX COBMECTHUTENLCTBA, JTUOO TPYIOBas KHIDKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOU WU MO APYTUM IPUUUHAM;

- CTPaxOBOE CBHUJETEIHCTBO I'OCYIaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

- JIOKyMEHTBI BOMHCKOTO y4eTa — JiIsl BOGHHOOOS3aHHBIX H JIHII, TIOJIEKAIINX BOWHCKOMY YUETY;

- JIOKYMEHT 00 00pa3oBaHWW, O KBATU(UKANMHA WIH HATUYAW CHCIHAIBHBIX 3HAHUH — IpH
MOCTYTUICHUHU Ha paboTy, TPeOYIONIYIO CIIEUATBHBIX 3HAHWIA WM CTIEIMAIBHON MOITOTOBKH;



- cBuAeTeNbCcTBO 0 prcBoeHnu MHH (pu ero Haymmuny y paGoTHHKA).

2.3.2. Ilpu o¢opmiuenun paborauka B Illkomy paOOTHUKOM OTHENa KaApOB 3aIOJHACTCS
yaudunupoBannas ¢opma T-2 «JIluynas kapTouka pabOTHUKA», B KOTOPOW OTPAKaIOTCS
CIIeTyIOIINE aHKEeTHBIC U Onorpaduueckre JaHHbIe paOOTHUKA:

- obmue ceepenus (D.M.O. paboTHuKa, Aara POXKICHHS, MECTO POXKICHHUS, TPakKIAHCTBO,
obOpasoBanue, nmpodeccus, CTax padboThl, COCTOSIHUE B OpakKe, MacIopTHBIC TaHHBIE);

- CBE/ICHHSI O BOMHCKOM Y4eTe;

- JIaHHBIE O TIpHEeMe Ha padoTy;

B nanpHeiineM B TMUHYIO KapTOYKY BHOCSTCS:

- CBECHUS O MEPEeBOJIaX Ha IPYTYIO paboTy;

- CBeJIEHHS 00 aTTECTaLHH;

- CBEJICHMS O MOBBIIICHUHU KBAIN(UKAIUH;

- CBEJCHMA O MPO(HECCHOHAIBHON NEPEnorOTOBKE;

- CBeIeHHS O Harpaaax (MOOUIPEHHUSX ), TOYETHBIX 3BAHUSIX;

- cBezieHHs 00 OTITyCKax;

- CBEJICHHS O COLMATIbHBIX FapaHTHUsX;

- CBEJICHHSI O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJe(OHAX.

2.3.3. Crnemmamucrom 1o kazgpam IlIkomsl co3maioTcsi W XpaHATCA  CIEAYIONIME TPYIIIBI
JOKYMEHTOB, COJIepIKalllie JaHHbIe O pa0OTHUKAX B €IMHUYHOM WJIA CBOJHOM BHJIE:

2.3.3.1. JIOKyMEHTBI, COJAEp)Kallhue TEepPCOHAIbHBIC JaHHbIe pAOOTHUKOB  (KOMIUIEKCHI
JOKYMEHTOB, COIPOBOXKJIAIOMIME Tporecc O(OPMIICHUS TPYJIOBBIX OTHOLICHWHA NpU TpUEMe Ha
paboTy, mepeBoje, YBOJbHEHHH; KOMILIEKC MAaTEpPHAlIOB IO AHKETUPOBAHUIO, TECTHPOBAHUIO;
NPOBEJCHUIO cOOECEeOBaHUN C KaHIUIATOM Ha JIOJDKHOCTB; MO/UIMHHUKU W KOIHMH TPHKA30B I10
JMYHOMY COCTaBY; JIMYHBIC Jiefla M TPYJAOBbIe KHWKKH paOOTHUKOB; JIeJIa, COIEPIKAIIE OCHOBAHUS
K TpHKa3y N0 JMYHOMY COCTaBy; JieNla, COJEpJKallde MaTephalbl aTTeCTalud pPaOOTHHUKOB,
CIy)KeOHBIX ~paccieJOBaHMii; CIPaBOYHO-MH(OOPMALMOHHBI OaHK JOaHHBIX MO IEPCOHATY
(KapTOTEKH, JKYpHAJbl); TOJIMHHUKH W KOIWH OTYETHBIX, AHATUTUYECKUX M CIPABOYHBIX
MaTepuajoB, IepenaBaeMbiX  anMuHHcTpanud  LIKOmbI, pYKOBOAMTENSIM  CTPYKTYPHBIX
MOJpa3/IeIeHNil; KOMMHM OTYETOB, HAMPABIIEMBIX B TOCYJAapCTBEHHBIE OpPTaHbl CTAaTHCTHKH,
HAJIOTOBBIE HHCIIEKITUH, BBIIIIECTOSIIIAE OPTaHbl YIPABICHUS U APYTHE YUPEKICHUS).

2.3.3.2. JlokyMeHTalusi MO OpraHu3anuu padoThl CTPYKTYpPHBIX MOApa3feieHUN (TOJ0XKEHUs O
CTPYKTYPHBIX MOJpa3JeIeHUsIX, JOJDKHOCTHBIE MHCTPYKIMM paOOTHUKOB, MPHKa3bl JUPEKTOpa
[IIkosbl); TOKYMEHTHI IO IUIAHWPOBAHHUIO, y4YeTy, aHaIU3y M OTYETHOCTH B 4acTh paboThl ¢
nepcoHanoM LIkosmsl.

3. Coop, 00padoTKa M 3a1HUTA MEPCOHATBLHBIX JTAHHBIX

3.1. ITopsi1oK MOTy4eHUs TEPCOHAIBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble naHHbIe padoTHUKA [lIkonel ciexyer moiydars y Hero camoro. Ecim
NepCOHANbHbIE JaHHBIE pAOOTHHKA BO3MOXHO IMOJIYYUTh TOJIBKO Y TPEThel CTOPOHBI, TO paOOTHUK
JIOJDKEH OBITh yBEIOMJIEH 00 3TOM 3apaHee M OT Hero JOJHKHO OBbITh MOJYyYeHO MHCbMEHHOE
coryacue. J{oMKHOCTHOE JHIO paboToaaTtelsis JOKHO cooOImuTh paboTHuky Llkombl o mensx,
IpeIoyiaraéMbIX MCTOYHUKAX M Croco0ax TMOMYy4YeHUsI TEePCOHAJIbHBIX JIaHHBIX, a TaKXke O
XapakTepe MOAJIeKAIUX MOJYyYEeHUIO NMEePCOHAIbHBIX JaHHBIX U IMOCIEJCTBUSAX OTKa3a pabOoTHHKA
JlaTh MUCbMEHHOE COIJIACHE HA MX MOIy4YEHHE.



3.1.2. PabGortonmarenr He uMeeT ImpaBa MoOJy4YaTh M 00padaThiBaTh TMEPCOHAILHBIC JIaHHBIC
paOOTHHMKA OpraHu3all O €ro pacoBOil, HAIMOHAJILHOW MPUHAIICKHOCTH, IOJIUTHUECKUX
B3IJIAJ1aX, PEIMTHO3HBIX WIN (PUI0COPCKUX YOEKIEHUAX, COCTOSIHIU 310POBbS,, HHTUMHOW JKU3HU.
B cnyyasx, HEnoCpeACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOLICHHUN, B COOTBETCTBHU CO
ct. 24 Koncruryuuu Poccwuiickoit @enepanuu paboTomareis BIOpaBe MONIy4aTh U 00padaThIBATh
JAaHHBIE O YACTHOM KU3HU pabOTHHKA TOJIBKO C €ro MUchbMeHHoro coriacus. O6padoTka ykazaHHBIX
MEPCOHAIBHBIX JIAaHHBIX PAOOTHUKOB paboToAaTesIeM BO3MOXKHA TOJIBKO C UX coriacus JTubo 6e3 ux
corjiacus B CIACAYIOUINX CIydasx:

- MepCOHaJIbHbIC JAHHbIE SBISIFOTCS O0IIEI0CTYTHBIMU;

- TMepCOHAJbHBIC JaHHBIC OTHOCATCS K COCTOSIHHIO 370pOBBsi pabOTHHKAa W UX 00paboTka
HeoOXoauMa Ui 3alIUThl €r0 YKU3HH, 3I0POBbSI WM MHBIX )KM3HEHHO BA)XXKHBIX HMHTEPECOB JHOO
JKU3HH, 3/J0POBbS MJIM MHBIX JKU3HEHHO BAKHBIX WHTEPECOB JAPYIHX JIUI] U TOIYyYEHHE COTJIACHS
pabOTHHKA HEBO3MOKHO;

- 1O TpeOOBAaHUIO MOJHOMOYHBIX TOCYIapCTBEHHBIX OpPraHOB B CIIydasiX, IMPEeIyCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM.

3.1.3. PaGoronarens BmpaBe 00padaThIBaTh INEPCOHAJBHBIC JaHHBIC PAOOTHUKOB TOJNBKO C HX
MUCHbMEHHOTO COTJIacHsl.

3.1.4. IlucbmenHoe coriacue padOTHUKAa HAa OOpabOTKY CBOMX IMEPCOHAIBHBIX MAHHBIX OJDKHO
BKJIIOYATh B ce0s:

- (Qamunuro, WUMs, OTYECTBO, ajJpec CYOBEKTa MEPCOHAIBHBIX IaHHBIX, HOMEDP OCHOBHOTO
JOKYMEHTA, YZI0CTOBEPSIOIIETO €ro JINYHOCTh, CBEJICHHS O JaTe BHIJAYM YKAa3aHHOTO JOKYMEHTa H
BBIJIaBILIEM €0 OpPTaHe;

- HauMeHoBaHue ((amunuio, uUMs, OTYECTBO) M ajpec oImepaTopa, IOJYYalOIIero Corjacue
CyOBbEeKTa MePCOHANBHBIX JaHHbIX;

- 11e11b 00paboTKU NEPCOHABHBIX JaHHbIX;

- TepeueHb IMEepPCOHATBbHBIX JAHHBIX, Ha O0OpabOTKYy KOTOPBIX JdaeTcs corjache CcyObeKTa
NEPCOHATBHBIX JAHHBIX;

- TMepeYeHb NEHCTBUN C MEePCOHATBLHBIMU JaHHBIMU, Ha COBEPIIEHHE KOTOPBIX NTAETCS COTJIACHE,
oO111ee omMcaHue UCTIOJIb3YEMBIX OTepaTOPOM CITIOCOO0B 00paOOTKU MEPCOHAIBHBIX IAHHBIX;

- CpOK, B TEYCHHE KOTOPOTO JIEHCTBYET COTJIACHE, a TAKXKE TMOPSIOK €r0 OT3hIBA.

®dopma 3asBIEHUS O COTNIACUU pabOTHHKA HAa 00pabOTKy NEPCOHATIBHBIX JAHHBIX CM. B IIPUIIOKEHUHU
1 k HacTosimemy [lonosxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIONIMX CIydasX:

1) 0o6paboTka MepcoOHANBHBIX JAaHHBIX OCYLIECTBISAETCS Ha OCHOBaHUM TpynoBoro kojaekca PO wim
MHOTO (heZiepalbHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeNlb, YCIOBUS TMOJyYEHHs TEePCOHATBHBIX
JMAHHBIX W KPYr CYOBEKTOB, IEpPCOHAIBHBIC MAHHBIE KOTOPBIX IMOIJIEKAT O00pabdOTKe, a TaKxKe
OTIPEEIISAIONIEr0 NOJHOMOYHS paboTOIaTeNs;

2) 00paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBIISICTCS B LENSX HCIIOTHEHHS TPYIOBOTO JI0TOBOPA,
3) o00paboTka MEepCOHATBHBIX JAHHBIX OCYIIECTBISETCS U CTATUCTHUYECKUX WIIM WHBIX HAYYHBIX
1eselt mpyu ycIoBUM 0053aTeIbHOT0 00€3TMYNBAHUS TIEPCOHABHBIX JTAHHBIX;

4) o0paboTKa MEPCOHATBHBIX JAHHBIX HEOOXOIMMAa JUIS 3allUThl KU3HH, 3/I0POBbS HJIM HHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYYEHHUE €0 COTIachs HEBO3MOXKHO.

3.2. ITopsimox 06paboOTKH, Iepeadn U XpaHEHHsI TEPCOHATBHBIX JaHHBIX.

3.2.1. Pa6otauk LIkoBI IPEIOCTABIIAET CICIHATUCTY 0 KaJipaM JIOCTOBEPHBIC CBEICHUS O ceoe.
Crienuaiict 1mo Kajpam TpPOBEPSIET TOCTOBEPHOCTh CBEIEHU, CBEpsisl TaHHBIC, TPEIOCTABIICHHBIC
pabOTHUKOM, C UMEIOUIUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.



3.2.2. B cootBercTBHM cO cT. 86, r1. 14 TK PO B nemsix obecnieueHus mpaB U cBOOOI YEIOBEKa U
rpaxaannna gupekrop Ilkoner (PabGoromarens) W ero mpeAcTaBUTENH TNpu  00pabOTKe
NIEPCOHAIBHBIX JaHHBIX pa0OTHHKA JOJDKHBI COOIOIATh CIEAYIONHe 00I1e TpeOOBaHUS:

3.2.2.1. OO6paboTKa MEepPCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISITHCS HCKIIOYUTEIHLHO B IICNISAX
oOecrieyeHHus COONIOJICHUS] 3aKOHOB M HWHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB, COJICHCTBHSA
pabOTHHUKaM B TPYAOYCTPOMCTBE, OOyYeHHH M TMPOIBMIKEHUH IO CIIy)KOe, oOecrieueHus JIMIHOM
0e301acCHOCTH PAaOOTHUKOB, KOHTPOJIS KOJMYECTBA W KA4yeCTBA BBIOJHICMON paboOThl H
obecrieueHnst COXpaHHOCTH UMyIecTBal”,

3.2.2.2. Ilpu omnpeneneHuu oObeMa W COACpKaHUS, O0O0padaTHIBAEMBIX IEPCOHAIBHBIX JaHHBIX
Paboronarens nomxeH pykoBoactBoBarhess Koncrtutyumeinn Poccuiickoit @enepanuu, TpynoBsiM
KozaekcoMm Poccuiickoit @enepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpu npuHATHH peIICHUH, 3aTparuBaloNX HHTepech paboTHHKa, PaboTonaTens He nMeer
IpaBa OCHOBBIBAaThCS Ha IEPCOHAIBHBIX JaHHBIX PAOOTHHMKA, MOJTYYEHHBIX HCKIIOYUTEIHHO B
pe3ysbTaTe NX aBTOMATH3HPOBAHHOW 00PaOOTKH WM AIIEKTPOHHOTO TIOTYYCHUSI.

3.2.2.4. 3amuTa MepcoHaIbHBIX JAaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO UX MCIIOIb30BAHHS WU
yTpatbl obOecrieunBaeTcsi PaboromaresnieM 3a cyeT €ro CpeAcTB B TOPSJAKE, YCTAaHOBICHHOM
(denepaabHbBIM 3aKOHOM.

3.2.2.5. PabOTHUKM W UX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI TIOJ] PACIHUCKY C
nokymMeHTtamMu I1IKonbl, ycTaHaBIMBAIOUIMMU TMOPSAIOK OOpabOTKM TMEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a Takke 00 X MpaBax U 00S3aHHOCTSIX B ATOW 00JIACTH.

3.2.2.6. Bo Bcex ciyyasix OTka3 pabOTHHMKAa OT CBOMX IpaB HAa COXPaHEHHWE W 3aIUTy TaWHBI
HEJICHCTBUTEJICH.

4. Tlepenaya u XpaHeHHe MEPCOHAIBHBIX JTAHHBIX

4.1. Tlpu mnepenadye MepCcOHANBHBIX JaHHBIX paboTHHMKa PaboTomarens m0MKeH COOIIOIATH
cienyrolre TpeOoBaHUS:

4.1.1. He cooOmaTte mnepcoHalbHblEe JaHHbIE PaOOTHHKA TPETbe CTOpPOHE O0€3 MUCBbMEHHOTO
coriacus pabOTHUKA, 32 HCKITFOUEHUEM CITYyYaeB, KOTJa 3TO HEOOXOMMO B IETISX TPEAYTPEKICHHUS
yrpo3bl KU3HU H 3JI0POBBIO PA0OTHHWKA, a TAKXKe B CIIy4asX, YCTAaHOBJICHHBIX (eaepaTbHBIM
3aKOHOM.

4.1.2. He cooOmarh mnepcoHaNbHbIE TaHHbIE pPa0OTHHKA B KOMMEPUYECKHX IIeNsix 0e3 ero
nuchMeHHoro corjacusi. OO0paboTKa MEePCOHANBHBIX JAHHBIX PAOOTHUKOB B IIENSAX MPOJIBHKEHUS
TOBapoOB, pabOT, YCIYr Ha PHIHKE MyTEM OCYIIECTBIEHUS MPSMBIX KOHTAKTOB C MOTEHIHUATbHBIM
MOTPEOUTEIIEM C TTOMOIIBIO CPEJICTB CBS3H JOITYCKASTCS TOJIBKO C €ro MPEIBAPUTEIHLHOTO COTIACHSI.
4.1.3. TlpenynpeauTh JHI], MOJYyYHUBIIUX MEPCOHAIBHBIC JTaHHBIE PAOOTHHWKA, O TOM, YTO O3TH
JAaHHBIC MOTYT OBITh MCITOJIB30BAHBI JIUIIH B IEJSIX, JIUISI KOTOPBIX OHH COOOIIEHBI, M TPeOOBATh OT
9THX JIUI] TIOATBEPIKACHHUS TOTO, YTO TO MPABHIO COOMIOACHO. JInIa, moMyduBIIie epCoOHATbHBIE
JaHHbIe pabOTHWKA, 00s3aHBI COOJIOJATh PEXKUM CEKPETHOCTH (KOH(pHUACHIMANbHOCTH). [laHHOE
[TonokeHue He pacmpocTpaHseTcs Ha OOMEH MEepCOHANbHBIMU JAHHBIMU PAaOOTHHKOB B TOPSKE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBiATh Tepeady MEepCOHANBHBIX JTaHHBIX paboTHHKOB B mpegenax Ilkomsl B
COOTBETCTBUU ¢ HacTosmuM [ToaokeHueM.

4.1.5. PazpemaTh JOCTYNl K NEPCOHAIBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO




YIOJIHOMOYEHHBIM JIMLAM, IIPU 3TOM YKa3aHHBIE JIMLA JOJIKHBI UMETh MPaBO MOJIY4aTh TOJBKO TeE
NepCOHANbHbIC JaHHbIE paOOTHHKA, KOTOpbIE HEOOXOAWMBI JUIsl BBINOJHEHHS KOHKPETHON
byHKINN.

4.1.6. He 3ampammBare MHPOPMALMIO O COCTOSHHUH 3/J0pOBbSl paOOTHHKA, 32 MCKIIOYEHUEM TEX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHEHHS PAOOTHUKOM TPYAOBOM
GyHKIIHH.

4.1.7. IlepenaBath nepcoHajlbHbIE JaHHbIE PAOOTHHMKA MPEACTABUTENSIM PAOOTHUKOB B IOPSIKE,
ycraHoBlieHHOM TpynoBbiM kojekcoM Poccuiickoit @enepannu, 1 OrpaHnYMBaTh 3TY HH(GOpMaIUIo
TOJIBKO TEMHU IE€PCOHAIBHBIMU JAHHBIMU PAOOTHUKA, KOTOPblE HEOOXOAMMBI JJIsi BBINOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIHH.

4.2. XpaHeHHe U UCIIOJIb30BAaHUE NIEPCOHATBHBIX JAHHBIX PAaOOTHHUKOB!

4.2.1. TlepconanbHble TaHHBIE pAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS B OT/AETE KaIpOB.

4.2.2. TlepcoHaslbHBIE JaHHBIE PAOOTHUKOB MOTYT OBITH IOJYY€HBI, MPOXOJUTH JATbHEHIIYIO
00paboTKy M NepenaBaTbCsl Ha XpaHEHHWE KaK Ha OyMa)KHBIX HOCUTENSAX, TaK U B 3JICKTPOHHOM
BUJIC.

4.3. Ilpy nosydeHUH NMEpPCOHANBHBIX JaHHBIX HE OT paOOTHHKA (3a UCKIIIOUEHHEM CIIy4aeB, €Cld
HepCOHAIbHbIE JaHHbIE ObUIN MTPEOCTaBIEeHbl pab0TOAATENI0 HA OCHOBAHUM (e/1epaIbHOro 3aKoHa
WM €CJIM TIEPCOHAJIbHBIE JIaHHBIE SBISAIOTCS OOIIEAOCTYMHBIMHM) paboTojaTesib 0 Hadajia
00pabOTKM TaKUX TEPCOHATBHBIX JAHHBIX O0s3aH MPEJOCTAaBUTh PAOOTHHUKY CIIEAYIOIIYIO
UH(pOpMaLUIO:

HanMeHoBaHue ((paMuims, MMsi, OTIECTBO) U aPeC ONepaTopa UK €ro MpeACTaBUTENS;

Ociib O6pa6OTKI/I MEPCOHAJIbHBIX JaHHBIX U €€ ITPAaBOBOC OCHOBAHHC,

npearojaaracMbIC 1MOJb30BaATC/IN IICPCOHAJIBHBIX TAHHBIX]

ycTaHOBJIEHHbIE HacTOSIINM DeiepaibHbIM 3aKOHOM MpaBa CyObEeKTa MEPCOHATBHBIX JIaHHBIX.
5. JlocTyn K NepCcoOHATbHBIM JaHHBIM PA0OTHUKOB

5.1. [IpaBo nocryna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- JIUPEKTOp IIKOJIBL;

CIICHUAIMCT I10 KaJpaM;

COTPYJIHUKU OyXTanTepuu;

- cekperappb (uHGOpManKs O (PaKTUYECKOM MECTe TMPOKUBAHUS M KOHTAKTHBIC Telie(OHBI
pabOTHUKOB);

- PYKOBOJAWTENIM CTPYKTYPHBIX IOJpa3/€ieHUil IO HANpaBICHUIO JESATEIbHOCTH (JOCTYH K
NEePCOHAIBHBIM JaHHBIM TOJBKO pAOOTHUKOB CBOETO MOAPA3/ICICHHS).

5.2. Pabotuuk IlIkoier MeeT mpaso:

5.2.1. Iloxy4are JOCTYNl K CBOMM IEPCOHAJIBHBIM JaHHBIM W O3HAKOMJIEHHE C HUMHM, BKIIOYas
paBo Ha OE3BO3ME3THOE IMOYYeHHE KOMUM J1I000H 3amucu, cofeprKalieil NepcoHalIbHbIE TaHHbIE
paboTHHKA.

5.2.2. TpeboBare or PabGoTomarenst yTOYHEHHS, HCKIIOYCHHUS WM WCIPABICHHUS HEMOIHBIX,
HEBEPHBIX, YCTApEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TIIOJIYYEHHBIX WJIA HE SBISIONIAX
HeoOxoauMbIMU 11 PaGoToaaresst mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

- CBEJICHHS O JUIaX, KOTOPhIE€ UMEIOT JOCTYIl K MEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOXET
OBITH MPEIOCTABJIEH TaKOU JOCTYTI,

- nepeyeHb 00padaThIBAEMBbIX NEPCOHATBHBIX JAaHHBIX U MCTOUYHUK MX IOJTYYEHUS;



- CcpokH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPAHCHUS;

- CBEICHHMS O TOM, Kakue IOpUAWYECKHE IOCIEACTBUS Uil CyOBbEKTa MEPCOHAJBHBIX JaHHBIX
MOYET IOBJICYb 32 COO0H 00pabOTKa ero NepCOHAIbHBIX JAHHBIX.

5.2.3. TpeboBare usBenieHus PabGoromateneM BcexX IHUI, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHBIC UJIM HETOJIHbIE IEPCOHAIBHBIEC TaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX HCKIIIOYCHHUSX,
UCTIPABJICHUSX WIH JOTIOJTHCHUSX.

O0>xasioBaTh B YIOJTHOMOUYEHHBIN OpPTaH IO 3allUTe MpaB CyObEKTOB NIEPCOHANBHBIX JaHHBIX WA B
Ccy1ieOHOM TOPSAKE HEeMpaBOMEpHBIC NEUCTBUS Wiau OesnericTBus PaboTomarens mpu oOpaboTke u
3alIMTe ero MEePCOHAIBHBIX JAHHBIX.

5.3. KommpoBarh ¥ [1enaTh BBIIUCKH IEPCOHAIBHBIX JAHHBIX paOOTHUKA pasperraeTcs
UCKJTFOUUTENIFHO B CITY>KEOHBIX IIeJISIX C MMCbMEHHOTO pa3pelieH s Ha4aJbHUKa OT/IeNa KaJIpoB.

5.4. Tlepenaua MHPOPMALUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO NPU IMHUCHBMEHHOM COTJIACHU
PabOTHUKOB.

6. OTBeTCTBEHHOCTH 32 HApylLlleHHEe HOPM, Pery/IMpPYIOIIHUX 00padoTKy U 3aLIUTY
NEePCOHAJIbHBIX IAHHBIX

6.1. PaGorauku LlIkombl, BAHOBHBIC B HAPYIICHUH HOPM, PEryJIHPYIONINX MOIy4eHHe, 00paboTKy
U 3alIUTy [EePCOHAIBHBIX JAHHBIX PAOOTHUKA, HECYT ITUCIUIUIMHAPHYIO aTIMUHUCTPATUBHYIO,
TPaKJIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHM C (eaepalbHbIMU
3aKOHAMU.

6.2. {upexrop Lllkomnel 3a HapylIeHHE HOPM, PErYIHPYIOIIMX MOJydeHUEe, 00padOTKy U 3alluTy
MEPCOHANBHBIX JJAHHBIX pa0OTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. 5.27
u 5.39 Kogekca 00 agMUHUCTPAaTUBHBIX NpaBoHapylieHusx Poccuiickoit Denepanuu, a Takxke
BO3MeNIaeT pabOTHUKY yuIepO, MPUYMHEHHBIM HENMPaBOMEPHBIM HCIIONIb30BaHHEM HH(MOpMAIUH,
coj/iepKalieil mepcoHaabHbIC IaHHbIE PAOOTHHUKA.



